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[bookmark: northland-field-days-inc.][bookmark: _Hlk215566421]Northland Field Days Inc.
[bookmark: _Toc215575809][bookmark: _Toc215575988][bookmark: daily-site-inspection-sheet]Appendix C – Daily Site Inspection Checklist
Version 2025.3
Event: ________________________________________________ 
Date: _________________________________________________ 
Inspector Name: ________________________________________ 
Role: _________________________________________________ 
Weather Conditions: _____________________________________
[bookmark: traffic-parking-areas]1. Traffic & Parking Areas
	Item
	Yes
	No
	N/A
	Notes / Corrective Actions

	Carpark layout safe and clear
	☐
	☐
	☐
	

	Traffic marshals in place
	☐
	☐
	☐
	

	Internal vehicle movements controlled
	☐
	☐
	☐
	

	Emergency access route (SH14 gate) clear
	☐
	☐
	☐
	


[bookmark: pedestrian-routes-public-areas]2. Pedestrian Routes & Public Areas
	Item
	Yes
	No
	N/A
	Notes

	Walkways free of hazards
	☐
	☐
	☐
	

	Signage clean, visible and correctly placed
	☐
	☐
	☐
	

	Barriers and fencing intact
	☐
	☐
	☐
	

	Seating/rest areas safe
	☐
	☐
	☐
	


[bookmark: X280032bea0b19c8ac51981df8479defd0332f96]3. Temporary Structures (Marquees, Tents, Stalls)
	Item
	Yes
	No
	N/A
	Notes

	Structures securely anchored
	☐
	☐
	☐
	

	No damage to poles/frames
	☐
	☐
	☐
	

	Guy ropes visible & tensioned
	☐
	☐
	☐
	

	High wind risk assessed
	☐
	☐
	☐
	


[bookmark: electrical-safety]4. Electrical Safety
	Item
	Yes
	No
	N/A
	Notes

	Leads are test & tagged
	☐
	☐
	☐
	

	No trip hazards from cables
	☐
	☐
	☐
	

	No pegs in restricted zones
	☐
	☐
	☐
	

	Distribution boards secure
	☐
	☐
	☐
	


[bookmark: machinery-atvs-demonstration-zones]5. Machinery, ATVs & Demonstration Zones
	Item
	Yes
	No
	N/A
	Notes

	Machinery exclusion zones in place
	☐
	☐
	☐
	

	Operators competent & authorised
	☐
	☐
	☐
	

	Demonstration areas barricaded
	☐
	☐
	☐
	

	No public access to dangerous zones
	☐
	☐
	☐
	


[bookmark: livestock-animal-areas]6. Livestock & Animal Areas
	Item
	Yes
	No
	N/A
	Notes

	Pens secure & intact
	☐
	☐
	☐
	

	Separation between public & animals
	☐
	☐
	☐
	

	Waste removed & surfaces clean
	☐
	☐
	☐
	

	Handlers present & trained
	☐
	☐
	☐
	


[bookmark: hazardous-substances-fuel-gas-chemicals]7. Hazardous Substances (Fuel, Gas, Chemicals)
	Item
	Yes
	No
	N/A
	Notes

	Gas bottles secured & upright
	☐
	☐
	☐
	

	Fuel stored correctly
	☐
	☐
	☐
	

	Spill kits available
	☐
	☐
	☐
	

	SDS available as required
	☐
	☐
	☐
	


[bookmark: food-vendors]8. Food Vendors
	Item
	Yes
	No
	N/A
	Notes

	Fire extinguishers present
	☐
	☐
	☐
	

	Gas appliances safe
	☐
	☐
	☐
	

	Hygiene standards maintained
	☐
	☐
	☐
	

	Waste managed appropriately
	☐
	☐
	☐
	


[bookmark: emergency-preparedness]9. Emergency Preparedness
	Item
	Yes
	No
	N/A
	Notes

	First aid stations stocked
	☐
	☐
	☐
	

	Radios functioning
	☐
	☐
	☐
	

	Emergency exits clear
	☐
	☐
	☐
	

	Muster point signage visible
	☐
	☐
	☐
	


[bookmark: general-site-condition]10. General Site Condition
	Item
	Yes
	No
	N/A
	Notes

	Rubbish removed
	☐
	☐
	☐
	

	Toilets serviced
	☐
	☐
	☐
	

	Water stations functional
	☐
	☐
	☐
	

	Any new hazards identified
	☐
	☐
	☐
	


[bookmark: corrective-actions-required]11. Corrective Actions Required
Describe issues and actions taken: ______________________________________________________________ ______________________________________________________________ ______________________________________________________________
Actions Assigned To: ______________________________________ 
Completion Deadline: ________________________________________

[bookmark: sign-off]12. Sign-Off
Inspector Signature: ______________________
Time Completed: ___________
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